ThE ADVOCATE…
August 2017

Worthy Advocates

Welcome to my 1st missive of The Advocate dedicated to all Council Advocates but
shared with the Council Grand Knight and all District Deputies. You may share this with
anyone in your Council but it relates strictly to your responsibilities in the Council. I will
endeavour to keep every missive short but it is designed to inform and educate you
Worthy Advocates on the rules and laws of our Order.
Remember…it is your responsibility to ensure that the Council Executive knows and
follows these laws and rules.
My first missive focuses firstly your responsibilities, where this information is available, and
two important matters.
… So let’s get started…
Council Advocate Responsibilities
 Be the attorney of the Council.
 Be knowledgeable in the Supreme Charter Constitution and Laws of the Order.
 Be knowledgeable in the State and Council Bylaws and Robert’s Rules of Order.
Sources of Information
There are several sources of information for the responsibilities mention above:
 Supreme’s Charter Constitution and Laws of the Order. This booklet is printed annually
as there may be amendments to the contents…so request the latest version.
 Officer’s Desktop Reference – this is a section on Supreme’s website containing the
Rules and Laws of the Order. It is packed with information.
 State By-Laws
 Council By-Laws
 Robert’s Rules of Order – pick up the latest version & read it. It contains information on
parliamentary procedures on how to conduct a meeting.
Now let’s get on with what every Council Advocate should be aware of….

Praesidium
In 2016 the Knights of Columbus developed a comprehensive Safe Environment Program
to ensure the safety and security of the children who participate in our Youth activities. In
order to comply with this program the Grand Knight and Youth Director of each

Council in our jurisdiction is required to complete safe environment training and
undergo a background check conducted by Supreme. This training offered by
Supreme is mandatory and is separate from any other safe environment training taken by
groups outside our Order (such as parish council, the Diocese, or schools for example).
Supreme only recognizes the Praesidium course offered by the Knights of Columbus.
The certification is only valid for 2 years. So those who have taken the course and their
two years are up then they must take it again but only if they are a Grand Knight or Youth
Director in their Council. When they receive the invite from Supreme to do the course they
will have 30 days to complete course.
If your Council plans to host an event for children then the following must occur:
- The Grand Knight and/or the Youth Director MUST be present during the entire
function/event.
- The Grand Knight and/or the Youth Director attending the function/event must
have successfully completed the Praesidium course.
- If an incident occurs then the Grand Knight or the Youth Director must record the
incident and send to the Armatus Presidium group.
If something happens and the Grand Knight and Youth Director have successfully
completed the course then the Council will be supported and covered by Supreme.
BUT if both the Grand Knight and Youth Director have NOT successfully completed the
course and there is an incident then Supreme WILL NOT provide any help whatsoever.
The Council is on their own and may expose themselves to criminal charges or be sued by
a parent or someone else. Unfortunately there is such a case before the courts right now !
“Bottom line brothers… take the course now.”
Council By-Laws
When was the last time your Council reviewed their By-Laws?
Probably years, and more likely never !
First off… every Council must have a set of By-Laws – the laws and rules, approved by
Supreme, that the Council abides by to conduct business.
Next, if there were additions or changes to any By-Laws over the years then these must
be reflected in the By-Laws and sent to Supreme for their approval.
It is important for every Council to not only ensure the Council By-Laws are current and
approved by Supreme but also that they are followed.
Supreme has published the By-Laws for the Order and made them available for access to
all Councils. The may be found at the Officer’s Desktop Reference page found on
Supremes’ website at www.kofc.org.
If anyone has any questions or comments I may be contacted at SA2017@kofc.ab.ca

Thank you for your attention…and God Bless.
Vivat Jesus
Sir Knight John Onyskiw
State Advocate

ThE ADVOCATE…
september 2017

This edition: Meeting Minutes
Record Retention policy

Welcome to my 2nd missive of The Advocate dedicated to all Council Advocates but
shared with the Council Grand Knight and all District Deputies. You may share this with
anyone in your Council but it relates strictly to your responsibilities in the Council.
Remember…it is your responsibility to ensure that the Council Executive knows and
follows these laws and rules.

Meeting Minutes
In my travels around the province I have presented and discussed the recording,
distribution, and disposition of meeting minutes.
…And none of this without some objection and criticism.
So I present below the official rule from Supreme. It mentions the ‘Council’ but actually
encompasses every subordinate Council under Supreme.
Council leaders should ensure that membership information and financial
information is not improperly disclosed when recording and distributing meeting
minutes. Distributed meeting minutes should not contain personal identifying
information of members, information that would cause scandal (discussion of a
man’s candidacy, disciplinary actions, etc.), or financial information.
Council officers should consider implementing the following best practices:
 Publish minutes on a secure website with complex password protection,
or, alternatively, distribute minutes in an encrypted and/or password
protected document.
 Maintain hard copies of minutes at the council’s principal place of business
using a binder or book.
 Instruct council members to destroy hard copies and delete electronic copies
of meeting minutes after they have been approved.
Rev. June 2017
This passage can be found in the Protection of Membership And Financial
Information section on the Officer’s Desktop Reference.

To expand on the passage…
Meeting minutes should follow these rules:
 Be issued in ‘Draft’ form and duly stated or stamped.
 Should be distributed in PDF format only.
 Omit usage of any member’s name(s) except for a Motion where the person making
and seconder to the Motion must be provided.
 Do not include any dollar or budget amounts
 Do not include any comments.
 A topic or subject may be mentioned along with the initiator but do not include
discussion points.
 Minutes should only be sent to anyone requesting the minutes.
Record Retention Policy
State and local councils should have a system of maintaining records that complies with
all relevant laws and regulations. To this end, the Supreme Advocate’s Office
recommends the following general standards for maintaining a complete set of council
records:
1. Corporate Records
2.

Financial and Business
Records

Charters, By-Laws, minutes, etc.

permanently

Bank Statements, Contracts, Purchase
Orders, Invoices, etc.

10 years

If a local council or assembly is dissolved or suspended, the State Council should take
custody of all records and maintain them according to the guidelines set forth above or
until the council or assembly is reinstituted.
Rev. October 2010
Additional information on both these topics is available at the Officer’s Desktop Reference
web page on Supremes’ web site available at www.kofc.org.
Your feedback is invaluable. If anyone has any questions or comments drop me a line at
SA2017@kofc.ab.ca
Thank you for your attention…and God Bless.
Vivat Jesus
Sir Knight John Onyskiw
State Advocate

ThE ADVOCATE…
october 2017

This edition: Officer’s Desk reference Access
Knights of Columbus Logo

Welcome to The Advocate … a newsletter dedicated to all Council Advocates but
should also be shared with everyone in your Council and our jurisdiction. It is also
available on the State web site at www.kofc.ab.ca under Publications.
It is important that every Council not only have a copy of the Charter, Constitution, and
Laws booklet but that every Executive Committee member read it… cover to cover. It
provides invaluable information about how our Order is governed and applied to your
Council. Plus it is one of the sources of information for my newsletters. If you do not have
a copy it can be order from Supreme through Knights Gear.

Officers Desk Reference (ODR) Access
A District Deputy recently stated he did not have access to the ODR. To clarify, the
Officers Desk Reference is available to Grand Knights, Financial Secretaries, and
Advocates at the Council level. The following also have access to the ODR…all District
Deputies, State Membership Director, State Program Director, Executive Secretary, and
all State Officers.
If you do not have access then please contact Supreme and obtain the proper access
credentials for this site. The ODR provides a wealth of information and complements the
Charter, Constitution, and Laws booklet which every Council should also have a copy.

KC Logo
This is a topic which has been discussed and misused on numerous occasions. So here
is the ruling from Supreme. It is a brief from the Name and Emblem section of the
Officer’s Desktop Reference.
The name and emblems of the Knights of Columbus are among its most valuable
assets. For this reason, the Order has registered them as trademarks in the various
countries where it is active. In addition, the Order has numerous other marks, many of
which have also been registered. The registered and unregistered trademarks and
service marks (collectively the "Marks") are intellectual properties that belongs to the
Knights of Columbus. Proper use of the Order's Marks, including its name and

emblems, is a critical element of protecting the Knights of Columbus brand ("brand" is a
broad term that encompasses an organization's name, emblems, trademarks, service
marks, and reputation). Protecting the Knights of Columbus brand is one of the most
important responsibilities of any Knights of Columbus officer.
The Order’s Marks do not belong to subordinate councils or other branches and
divisions of Knights of Columbus (collectively “Subordinate Units”). Subordinate Units
may use the Marks only with the express written permission of the Board of
Directors. Columbus Clubs and Home Corporations (as they are known in the U.S.),
which are independent legal entities, may not use the Order’s Marks under any
circumstances. Similarly, individual members of Knights of Columbus may not use the
Order’s Marks, except in connection with approved activities of a Subordinate Unit or
the Supreme Council, as set forth below.
Section 162.11 of the Laws of the Order provides the basis for comprehensive
management of the Order’s brand, including its Marks, by the Board of Directors. As
set forth in Section 162.11, any member using the name of the Order or his membership
in Knights of Columbus in connection with any business or social or other enterprise,
without permission of the Board of Directors, is subject to discipline, including fine,
suspension, and expulsion from the Order. As a general policy, the Board of Directors
does not permit and will not authorize any member or any subordinate council or
assembly to enter into any contract, agreement, or informal arrangement, or to use
one’s membership in the Order, in connection with the promotion of any goods and
services other than the financial products and services offered by the Knights of
Columbus.
The purpose of this policy is to preclude the use of, among other things, the Order’s
name, emblems, events, meetings, membership lists, and facilities to promote goods
and services other than the financial products and services offered by the Knights of
Columbus. The Board wishes to minimize the risk that anyone would draw the mistaken
conclusion that the Knights of Columbus (a) has endorsed the good or service being
offered or (b) has guaranteed the integrity of that good or service. Obviously, the Board
cannot make any such endorsement or guarantee about any good or service other than
those offered by the Knights of Columbus. The Board also wishes to avoid any
business association that might expose the Order to liability if a good or service does
not meet a customer’s expectations.
The Board of Directors has definitively interpreted Section 162.11 for purposes of
protecting the Order’s brand. The Board has delegated to the Supreme Secretary the
responsibility for managing and protecting the Knights of Columbus brand, including its
Marks. All State Officers, District Deputies, and Grand Knights should be familiar with
the statement from Supreme’s Board on the breadth and reach of Section 162.11, which
may be viewed at the link below. You will need your ODR userid and password to view
this missive.
https://www.kofc.org/au/apps/oo/cm/en/odr/resources/ORDER%20OF%20THE%20BO
ARD%20OF%20DIRECTORS%20REGULATING%20THE%20USE%20OF%20THE%2
0NAME%20AND%20EMBLEMS%20OF%20KNIGHTS%20OF%20COLUMBUS%20IN
%20ACCORDANCE%20WITH%20SECTION%20161.pdf

Please review other entries on the Officer’s Desktop Reference for guidelines on the
proper use of the Order’s name and emblem at Supremes’ web site available at
www.kofc.org.
Rev. November 2016

Next month we look at Criminal conviction and membership in the Knights of Columbus.
If there is a topic you wish covered in future newsletters just send a note to
SA2017@kofc.ab.ca.
Your feedback is invaluable. If anyone has any questions or comments drop me a line at
SA2017@kofc.ab.ca

Thank you for your attention…and God Bless.
Vivat Jesus
Sir Knight John Onyskiw
State Advocate

ThE ADVOCATE…
november 2017

This edition: Conviction of felony or other crime
The FORUM (new)

…coming up In the December Newsletter

Welcome to The Advocate … a newsletter dedicated to all Council Advocates but
should also be shared with everyone in your Council and our jurisdiction. It is also
available on the State web site at www.kofc.ab.ca under Publications.
This month’s newsletter witnesses the introduction of a new section … ‘The Forum’. It
provides an avenue to share comments and inquiries amongst Councils on various
topics.

Conviction of Felony or Other Crime
This topic contains excerpts from the Officer’s Desktop Reference.
The Laws of our Order incorporate the demands of justice by asserting that a member
who has been convicted of a crime by a court of competent authority automatically
forfeits his membership in the Knights of Columbus. Moreover, if during his membership
in the Order the member is convicted of any crime, he is then subject to expulsion.
Section 168.6 - Felony conviction - automatic forfeiture of membership
Section 168.6 of the Laws of the Order provides that “[a]ny member of the Order shall,
automatically, forfeit his membership in the Order … who is convicted of a felony by a
court of competent authority.”
This section applies only to men who are members of the Knights of Columbus at the
time of their felony conviction. It does not apply to men who were convicted of a felony
offense before they submitted an application for membership in the Knights of
Columbus.
The Knights of Columbus adopts the following common law definition of a felony: An
offense specifically classified by the jurisdiction as a felony and for which the maximum
term of imprisonment is greater than one year. There is no felony conviction when a
member has been charged with a crime but has later been convicted of a lesser, nonfelony offense.

Under Section 168.6, if the offense of conviction is a felony then the actual sentence
imposed by the court is irrelevant; the forfeiture of membership in the Knights of
Columbus is automatic.
A conviction is a court judgment that follows a trial or the entry of a plea of guilty or no
contest. For purposes of Section 168.6, the conviction is final regardless of whether the
member has been sentenced or has appealed his conviction to a higher court.
Section 164 requires the Grand Knight and/or the Financial Secretary to immediately
notify the Supreme Secretary of an automatic forfeiture and to notify the member in
writing. However, before taking this action, it is recommended that the Grand Knight
contact their State Advocate. The State Advocate will initiate an investigation to confirm
that a court actually recorded a conviction against the member and that the offense of
conviction was a felony.
If the investigation confirms that a member has been convicted of a crime, the State
Advocate will notify the State Deputy, the Membership Records Department and the
Supreme Advocate at the Supreme Office.
Section 162.4 - Misdemeanor or other criminal conviction- expulsion
Section 162.4 of the Laws of the Order states, “Any member of the Order who after trial,
excepting where it is provided that no trial shall be had, shall be found guilty of the
conduct specified in the subdivisions following shall be fined, suspended or expelled as
set forth therein, to wit: … Conviction of a crime by a court of competent authority;
expulsion.”
Because Section 168.6 specifically addresses members who are criminals, it stands to
reason that Section 162.4 addresses misdemeanants and other criminal offenders who
hold membership in the Order. This section applies only to men who are members of
the Knights of Columbus at the time of their criminal conviction. It does not act as an
absolute bar to new applicants.
The Knights of Columbus adopts the following definition of a crime: An offense
specifically classified by the jurisdiction as a crime and not as a civil infraction. A
misdemeanor is a crime. An unclassified offense that carries the possibility of
incarceration is also a crime. But an offense classified by the jurisdiction as a civil
offense, a violation, a non-criminal infraction, a non-criminal petty offense, or some
similar term is not a crime (collectively referred to here as “civil infractions”).
Under Section 162.4, if the offense of conviction is classified as a crime, then the
sentence imposed by the court is irrelevant; the member is subject to expulsion.
If the investigation confirms that the member has been convicted of a crime under
Section 168.6 or 162.4 and the proper protocols have been followed to advise both
Supreme and the State Advocate, then the next step is to meet with the member. Both
the Grand Knight and Financial Secretary must meet with the member to explain the
Laws of the Order and offer him the opportunity to resign in lieu of expulsion. Allow him
some time to consider. If a resignation letter is provided it will be processed
immediately. If no letter is provided, then Supreme will initiate the necessary measures
for expulsion.

For further information refer to the Supreme’s website Officer’s Desktop Reference …
go to Membership Issues and locate the entry “5. Conviction of Felony or Other Crime.”

The FORUM
This section is designed to share information and feedback with Councils from
comments or questions sent to the author.
PRAESIDIUM COURSE
The August newsletter addressed the requirement of and who in a Council must
take the Praesidium course. In addition...
A Council’s Grand Knight and Youth Director must take the Praesidium course
and are typically relied upon to ensure that Knights of Columbus events, hosted
for children or where children are included, are properly staffed and managed.
Other members in the Council may take the course with the following
understanding.
Granting these other members access to the training does not give them the
sole ability to manage events. The generic training simply provides them with
the policies and procedures of the Knights of Columbus. Since they are not
mandated to take the training they will not be monitored to ensure compliance
with their course completion. Also, Supreme will not perform any background
screening. Giving them access to the course will act as reference for them, and
they will be able to assist with the program since they will be aware of the
policies and procedures if they go through with completing the entire course.
However, if they are later elected / appointed to a mandated officer role then
they will be required to retake the training in that officer role.
COUNCIL’S BY-LAWS
Here is some guidance on recent inquiries.
1) How often should the Council By-Laws be reviewed?
 In specific situations:
- If an existing By-Law is amended, changed, or removed
- If a new By-Law is added
Once approved by the Council remember to send the new set of By-Laws to
Supreme for their approval and recording.
 In general, whenever a new member is elected to the position of Council
Advocate then he should become knowledgeable of the Council’s By-Laws
and ensure they are applied properly.
2) Who on the Council reviews these By-Laws?
The Council Advocate
3) Who keeps these By-Laws on record?

They should be kept with all the other Council records but easily accessible
upon demand.

…COMING UP In the December Newsletter
Next month we look at the “application / reinstatement after conviction of a crime or
misdemeanor”.
When considering the membership status of men who have been convicted of criminal
offenses, the Christian ideal is to temper justice with mercy. To this end, the Order is
guided by the bishops of the United States who offer careful instruction on the topics of
crime and punishment: “Saint Paul outlined our task when he told us to ‘test everything;
retain what is good. Refrain from every kind of evil’ (1 Thes. 5:21). He calls us to affirm
the demands of both justice and mercy, the place of punishment and forgiveness, and
the reality of free will and poor choices.” 1
The Laws of the Order incorporate the demands of mercy by declaring that a man who
has been removed from membership in the Knights of Columbus, whether by forfeiture
or expulsion, may be eligible to petition for reinstatement.
Similarly, a new applicant who has a criminal past should not be automatically excluded
from membership. The applicant must be evaluated by St. Paul’s standard of testing
everything and retaining what is good.
The topics stated above will be presented in the December issue of “The Advocate”.

For further information on the topics presented please access the Officer’s Desktop
Reference available at Supremes’ web site at www.kofc.org.
If there is a topic you wish covered in future newsletters just send a note to
SA2017@kofc.ab.ca.
Your feedback is invaluable. If anyone has any questions or comments drop me a line
at SA2017@kofc.ab.ca
Thank you for your attention…and God Bless.
Vivat Jesus
Sir Knight John Onyskiw
State Advocate

Catholic Bishops of the United States, RESPONSIBILITY, REHABILITATION, AND
RESTORATION: A CATHOLIC PERSPECTIVE ON CRIME AND CRIMINAL JUSTICE
(2000).
1

ThE ADVOCATE…
december 2017

This edition: reinstatement after Conviction of felony or other crime
Applicants for membership in the Order who have criminal
records
Petition for reinstatement

Welcome to The Advocate … a newsletter dedicated to all Council Advocates but
should also be shared with everyone in your Council and our jurisdiction. It is also
available on the State web site at www.kofc.ab.ca under Publications.
This month we look at Part 2 … after a member or applicate is convicted of felony or
other crime.
These topics contains excerpts and sections from the Officer’s Desktop Reference.

Reinstatement after Conviction of Felony or Other
Crime
A former member of our Order whose membership was terminated because of a
criminal conviction may be reinstated by the Supreme Council Board of Directors.
Section 169(b) requires the former member to file a petition and to show cause why he
should be eligible for reinstatement. See the section below titled “Petitions for
Reinstatement.”
A petition for reinstatement may be submitted only upon full completion of the criminal
sentence including, but not limited to, any parole or probation requirement, any term of
good behavior or conditional discharge, and payment of any fine, fee, or restitution. An
obligation to register as a sex offender or child offender constitutes the continuation of a
court sentence, causing a petitioner to remain ineligible for reinstatement.
A petition for reinstatement would be considered by the Board of Directors in cases
where the conviction has been annulled or expunged, pardoned, or reclassified from a
crime to a civil infraction.

Applicants for membership in the Order who have
criminal records

With respect to men who were convicted of a crime before applying for membership in
the Order, the council’s admissions committee should ask whether an applicant has
ever been convicted of a crime and whether the applicant is a registered child or sex
offender.
Conviction of a crime is not an absolute bar to membership. The admissions committee
should investigate the facts and circumstances of an applicant’s particular case before
determining whether he is fit for membership. The council’s admissions committee
should carefully weigh several factors before making a recommendation to the council
including, but not limited to:
1. The nature of the offense of conviction (e.g., violent crime, crimes against children,
sex assault crimes, crimes of dishonesty);
2. The age of the man when the criminal offense occurred;
3. The age and circumstances of the victim, if there was someone specifically harmed;
4. Whether the man has served his sentence in its entirety;
5. If the sentence included a term of incarceration, the date on which the man was
released from jail or prison;
6. Whether the man has satisfactorily completed any term of probation or parole;
7. Whether the man has completed all court-mandated programs and/or has paid, in
full, any court-imposed costs or fees;
8. Whether the man has shown remorse and has lived an exemplary life for a
reasonable period of time after the completion of his sentence;
9. Whether the man is required to register as a convicted sex offender or child
offender; and
10. Whether other convictions appear on the applicant’s criminal record.
This list is not exhaustive.
In the absence of extraordinary circumstances, an applicant must have completed his
sentence before he may gain admission to the Knights of Columbus. Men required to
register as sex offenders or child offenders are not permitted to join the Order.
Finally, if there are criminal charges pending against an applicant, the admissions
committee should suspend the application process until such time as the charges have
been resolved by trial, plea, dismissal, or some other disposition.

Petition for Reinstatement
A member who has been suspended for a definite period of time does not need to
petition the Board of Directors for reinstatement. That is because a man suspended for
a definite period of time automatically regains his good standing as a member once the
period of suspension expires and once he pays the full amount of any assessments,
dues, and/or fines that may be due.
A member who has been suspended for an indefinite period of time for cause other than
nonpayment of assessments, contributions, dues or fines, or a member who has been
expelled from the Order for any reason may petition the Supreme Board of Directors for
reinstatement. A man may submit a petition for reinstatement at any time, and he is not

required to prove that the suspension, expulsion, or forfeiture was unjust. The petitioner
must, however, address the actions or conduct that caused his separation from the
Knights of Columbus, explaining why he should be readmitted to the Order.
The petitioner must submit the following documents in one packet to the Director of
Membership Records at the Supreme Council Office:












A letter of support from the State Deputy addressed to the Board of Directors.
A letter from the petitioner addressed to the Board of Directors requesting
reinstatement.
A Form 100 with the date of election indicated, signed by the Grand Knight and
Financial Secretary.
A letter from the Grand Knight of the petitioner’s council addressed to the Board of
Directors stating that a majority of the council’s members voted at a regular business
meeting to support the petitioner’s request for re-entry into that council.
If the petitioner was a 4th Degree member, a letter from the Faithful Navigator of the
petitioner’s assembly addressed to the Board of Directors stating that a majority of
the assembly’s members voted at a regular business meeting to support the
petitioner’s request for re-entry into that assembly.
If the petitioner wishes to join a new council, a letter signed by the Grand Knight and
Financial Secretary of the former council addressed to the Board of Directors
certifying that the former council supports the petitioner’s request for re-entry and
that the petitioner is not obligated to the former council in any manner.
If the petitioner was convicted of a felony, documentation clearly reflecting that the
petitioner had (1) been released from prison, (2) satisfied all of the terms and
conditions of his parole/probation, (3) completed any and all court mandated
programs, and (4) paid, in full, any court imposed costs/fees or required restitution.
Copies of all relevant documents relating to the suspension/expulsion/forfeiture.

Petitioners should use this checklist when submitting the packet.
All of the documents must be submitted together in one packet. For further information
or where to submit these documents please reference the Officer’s Desktop Reference
located at www.kofc.org.
Once all of these materials have been received, the Supreme Advocate will prepare a
detailed report and recommendation for the Board of Directors for their consideration.

Your feedback is invaluable. If anyone has any questions or comments drop me a line.
Also, if there is a topic you wish covered in future newsletters just send a note to
SA2017@kofc.ab.ca
Thank you for your attention…and God Bless.
Vivat Jesus
Sir Knight John Onyskiw
State Advocate

